	
	
	



Dear [Manager's Name],
I am writing to request approval to attend The AI Summit London, taking place on 10-11 June 2026, at Tobacco Dock.
As our organisation continues to evolve in the AI landscape, this premier event presents an incredible opportunity to enhance both our technical capabilities and strategic positioning. The event brings together 5,000+ attendees, 300+ speakers, and features 100+ global tech companies, making it stand out as one of the most significant AI events in the world, and I think it’s important [Company Name] is represented there.	Comment by Elson, Lottie: Add 300+ speakers
Key Benefits for us: 	Comment by Elson, Lottie: Key benefits for us:
· Practical insights into Large Language Models (LLMs) and generative AI applications
· Access to advanced AI governance frameworks and implementation strategies
· Build relationships with industry leaders facing similar technical challenges
Attending The AI Summit presents a transformative opportunity to optimise our AI initiatives and elevate our technical decision-making capabilities, ensuring we stay at the forefront of innovation and mitigate risks in AI adoption. I would be happy to prepare a detailed post-event report with recommendations for any changes we can implement to improve our current practices.
Given the event's location in central London, there are minimal travel and accommodation costs to consider. The investment would be limited to the ticket fee. I believe the best option would be a [Pass Name], which is [Price].	Comment by Elson, Lottie: Given the location in central London there are minimal travel and accommodation costs to consider.
[If selecting Tobacco Dock Campus Pass: This pass delivers exceptional value, granting access to The Headliners Stage, the full exhibition, AI Trail and Demo Tours, and the Start-Up & Investor Village.]
[If selecting Delegate Pass: This pass grants me the complete event experience, featuring access to 14 tracks of content, including the technical Data Excellence track and in-depth Masterclass & Workshop programme. It would also allow me to explore the exhibition, the Start-Up & Investor Village, and the attendee list through the event app, maximising my learning and networking opportunities.]	Comment by Elson, Lottie: Add a paragraph please - I will be happy to write a short report on my learnings at the event plus the Delegate pass type includes AI generated written summaries of most sessions which I can share.
I will be happy to report back on key learnings from the event. [If selecting Delegate Pass: The Delegate Pass also includes written AI generated summaries, which I can share with the team.]
Thank you for considering this request. I look forward to your response.
Best regards, 
[Your Name] [Your Title]

